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1. Introduction

TLotoToinon eAAnvopabeiag
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Maiou 2014
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The app «Online Candidate Application» permits the submission of an application for participation in the
examinations for certification of attainment in Greek. The candidates can select an examination centre,
which, subsequently, is responsible for the administration of the candidate’s application. Through the
app the candidate can:

e Select examination centre

e  Fill out the application fields with multiple-choice possibility, where it is feasible.
e  Fill out online candidate questionnaire

e  Beinformed if the fields filling out is false or inadequate

e  Submit online his/her application to the examination centre

e Beinformed automatically for the application questionnaire receipt

Have an answer from the examination centre in the form of standardized information.

The app is online available in the following webpage:

http://www.greek-language.gr/certification/application/index.html

The app’s home page is presented in Figure 1-1. In this page, the candidate can find the steps of the
online registration procedure kat to start a new application. In all respects, the online registration
requires app connection with user’s personal passwords. As we can see in the following chapter, the
candidate can create on his own a new user’s account.

It is noted that the accounts of the examination centres are created especially by the Centre for the Greek
language (CGL), in order to have access to the administration of the applications.
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http://www.greek-language.gr/certification/application/index.html
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Figure 1-1. App home page
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2.Candidates: Application creation and processing

r

TiLotomoinon eAAnvopdaBeLag
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S—

‘Opol uppETOX I oTLG EEETATELS
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In this chapter, we will briefly present the procedure of the application creation and processing by the

candidates.

2.1. Application connection

Each user of the app must have his/her personal passwords for the connection. The first page appeared
if a user tries to create a new application or to connect with the app is presented in Figure 2-1. The
webpage encourages the user to enter his/her e-mail and password.

ZOVSEUI] ‘+ Eyypagr veou xprotn
Autn) n oeAiSa xpelaletal motonoinar. Napakahw ELOAYETE TOUE KWSIKOUE oac.
Email
KWwSLKog

[F1 Na pe Bupacat
1) EExQ0aTe Tov KWSIKO,

Figure 2-1. Application connection
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211, New user registration

If user does not have an account, he/she can create one by clicking to the link "New user registration”. A
registration form is appeared, presented in Figure 2-2. The user is asked for his/her e-mail, preferred
password, name and surname. He should also enter the words of visual confirmation. Alternatively, for
persons with visual impairment, there is acoustic confirmation.

The visual/acoustic  confirmation is accomplished through the system  reCaptcha
(http://www.google.com/recaptcha).

I
Eyypaen
Mapakahd xpRoonoots TNy akdAoudn @oppa via va Snuwoupyioste éva véo

) Aoyvapaopd. 'Oha ta nedia sivar anapaityta.
Aentopépeieg alvdeang

AedBuvon email:

H &iedBuvon email Ba xpnowonoinBel yia Tnv evepyonoinon tou

hoyaplacpol oag.
Kuwbukdg

Enavainyn kwdikod:

0 kwdikos Npénsl va sival TouhdxioTov oxtm (8) xapaxtipsg katva
neplExeal Touhdactov eva (1) apBpd,
; ;
Aentopépeleg xpnatn
‘Ovopa:

EniBeto:

Onukn empBePaiwon

MoOLDED

NinkrpoAoyfore nig AfEac:

Anpovpyla Aoyaplacpol

Figure 2-2. New user registration

When user clicks the button "Account Creation", the necessary controls are applied to the submitted
data:

e  The e-mail must be valid.
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e  The e-mail should not have been used in the past for account creation.

e The password must consist of at least eight characters and contain at least one number.
e The password repetition must be identical to the password.

e The fields Name and Surname are compulsory.

e  The visual/acoustic confirmation must be correct.

If there is an error, a relevant message is appeared and the corresponding fields are marked in red
(Figure 2-3). For each field, the precise error is appeared.

I
Eyypaon
Yndpxouy hadn. Nopakahd eAéyEte Ty @dppa ka SiopBbote 1a nebia now eivar

OTUEWDUEVA PE KOKKIVO,

Asntopépeieg ouvdeong

MedBuveon email: yahoo@gmail.gr

H Sie06uvon email Sev eival £vkupn.
H &izdBuvon email Ba xprowwonomBel yia tnv evepyonoinorn Tou

Aoyaplacpol gag.

Kwduwdg 0 kwhikdE sival anapaitntog,

Enavainyn kwbdwol:

: . . . . ,
O kwdikog npéne va eival Toudaxiotov oxtw (8) xapaktpsg katva

nepiExel Touhaaotov eva (1) apiBpd.

Aentopépereg xprom
‘Ovopa: l l To dvopd sivar anapaitnto
Enifsto: l l To enwvupo ival anapaitnto.

Figure 2-3. User's data control

If all the data are correct, an account is created (Etkéva 2-4) and an e-mail message, containing a link
for the e-mail address confirmation, is send. If the user follows the relevant link, his/her account will be
activated and can be used for its connection with the system.

,
Eyypaon
0 hoyaplacpdc oag BnpoupynBnke enuxdc aAMd dev sivarl evepyonownpévog akopn. Zag
greihaps £va privupa snBefaiwanc otnv SiedBuven email cag, Napakaiw Siafaote To kat

akoAouBnate T o8nyisg yia va evepyonowosts Tov Aoyaplaocpd oac.

Figure 2-4. Message for successful creation of account
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2.1.2. Account retrieval

In case the user has forgot his/her password, he/she can click the link "forgot password?". The form
presented in Figure 2-5 is appeared.

The user should enter the e-mail used in his/her registration to the system and click the "Sent" button.

Avdktnon Aoyaplacpou

Ergdyets Tnv kataxwpnpévn SiciBuvon email oag otnv akdAoubn @opua. ©a oag
oteihoups odnyisg yia tnv Snpoupyia véou kwhikod,

MuedBuvon email:

Figure 2-5. Account retrieval

If the e-mail address corresponds to another user’s account, an e-mail message containing a link for the
password change is sent. If the user follows the relevant link, the form of Figure 2-6 is appeared. In this
form, the user can change his/her password, in order to connect to the system.

Anpoupyia véou KwdikoU

Mapakah sxgdyets Tov véo gag kwdikd oty akdhoudn odppa.

Kewbikdg

Enavainyn kwbikod:

0 kwbikde npénetva sival Touddxotov oxtw (8) xapaktipsg katva

nepExa Tovhaxiotov £va (1) apiBpo.

Figure 2-6. New password creation

2.2. Homepage

Once the user connects to the app, the homepage presented in Figure 2-7 is appeared. In this page, the
user can see every application he/she has created or to create a new one.
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Each application is labeled with a particular status. The new applications are “In Process” and the user
has the right to have them further processed or deleted.

When the application has been online submitted, the status changes to «Submitted» and the user has
now the possibility to view it only in PDF form.
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ESETAZEIZ MIZTOMOIHEHE THEZ EAMAHNOMA®EIAZ MAIOY 2014

Application
list

0000 - XQPIZ ONOMA S

B 000D - XOPIZ ONOMA )

1 0000 - AAMMPOE MAKPHZ F——

B0000-ss

B0709-33

0708 - asasd asdasd

B 0707 - sdssdasdas asd

0000 - AAMMPOZ MAKPHZ YreoPARBnke

Figure 2-7. The app homepage when the user is connected

@

Actions

As we will describe afterwards, the examination centre will change the application status to «Final
approval» and the candidate will be given a candidate number, when the application have been

controlled for its completeness relating to other certificates sent by the candidate.

Moreover, an application can be returned by the examination centre to the sender, if there are errors. In

this case the user can process the application, in order to correct the errors, and submit it again.
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2.3. Application process for participation in the examinations

The application process for participation requires five steps which the user should follow successively:

1. Participation terms
Selection of examination centre
Examination fees payment

Application filling out

v A WD

Questionnaire filling out

Consequently, the user should proceed to the final submission of the application.

2.3.1. Participation terms

Initially, the user should read the terms of participation to the examinations for certification of attainment in
Greek and to accept them (Figure 2-8).

It is noted that in case the candidate is underage, the application should be submitted by his/her parent
or guardian.

ﬁ[ct -11:c->|'.r|c-sr| énﬁvdpdéétué

Adapripog
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QIMOSEXTELTE TOUG OPOUG CUMUETOXNG YLO VA TIPOXWPITETE GTO EMOHEVO Bripa.

Mpw tg eEetdoeLg: YoBoAn aitnong

® Ol QITAZELS Y1a Tr] GUMKETOXN OTLG EEETATELS UTtoBaihovTalL Hdvo oTo Xpoviko Sidatnua rou opifetal amo to KEN yua kdBe eEetactikn meplodo.

* O UmoPNPLOG yLa TIG EEETATELG Tww ETILTES WY A1 eprBuww/evnikwy, A2, B1, B2, M Kat 2 TIpEMEL va £XEL GUMTMANPWOEL TNV NPEPQ TwY €

#» Elval Suvath n ouppEeToxr o€ éva f ka oE TEpLoooTepa eMineda, £pdoov kataPANSEL To oGO Tou avTLGTOLKEL OE kaBE emimeso.

* Z& Kapud ERUTTLON KaL Bz Kapld autiohoy(a Sev EMIOTPEPETAL TO TI00O UPMETOXNC OTLG EEETAOEL,

vTikaBlotatat uoPRpLog pe Kdmowow GANOV Tou Sev £XEL UTIORGAEL aitnon CUpPETOXNG,

yONan E Tat EEETAOTIKA KEUTPA, PTIOPEL wa MPoPEL OF EL8IKEG PUBHILOELS yia UTTOWNPLOUG PE ELSIKEG OVAYKES ()
oooTepa Slohelppata kTh.). OL edweéq pubuioelg yivovTol katd Tepimmwan kot agol o UNEPRPLOG CUT
TQ CXETIKA SLKALOAGYNTIKA.

508l MEPLOGHTEPOG XPAVOG OTN
ANPUGEL TN ELSLKA aiTron Kat UTToBAAE!

= To ovopaTemivupo Tou unodneiou Tipémet va avaypayeta pe kepahala ypappata kat omwe emBupel o 1510g va eppavileral oTo TLeTOMOLTKG TOU.

o/ta eMimedo/a oro/ota onolo/a emBupEl va TapeL pEpog. Kavéva hiBog Sev aue
KET.

pwpldetal og SHAwWON Tou
TAOTIKOU KEVIPOU EK PEPOUG TOU LMoYN@iou EMITREMETAL OV Ot EE0LPETIKEG MIEPUTTWCELG, UOTEPQ aTto altlohoynpévn aitnor Tou, péow Tou efetaguikol
poU TIpoG To KET Kal TOUAGXLOTE €va pifiva Tiptv armd TNy Nepopnvia twy efetagewy

* MaZ{ pe TV altnar Tou 6 UTIOWAKLOG Elval UTToXpEWpEVSE Va CULTANPLICEL £Ua EpWTNHATEAGYLO.

Figure 2-8. Participation terms
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2.3.2. Selection of examination centre

The second step of the app is the selection of the examination centre (Figure 2-9). The available
examination centres are appeared as pins in an interactive map. The user should click the corresponding
pin, so that a window will be appeared, with the examination centre data. By clicking the button
“Selection”, the code and the name of the examination centre are transferred to the corresponding
fields.

The user can also enter directly the code of the examination centre to the field “centre code number”. The
app will search for the name of the examination centre and it will be appeared in the corresponding field.

TiLotomnoinon eAAnvopabeLag
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Makprig

EZOAOZ

Erie€epyaota altnong

e | ¢
‘Opot suppeToxng EEETaoTIKG KEVIPO
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e ? o . Favs
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I @ s Magaahiag 22, ABrva, EANAAA - HELLAS
e Maiseille 02 00302103 0
P gfl
Hgond  @pein
b Sl
{ Cloas Aldiers
Oren <

Lot Ll
Cusal{:l,\nnra

osell
Moroccol

Figure 2-9. Selection of examination centre

2.3.3. Examination fees payment

In the third step, the necessary information for the user is presented, in order to pay the examination
fees (Figure 2-10). Depending on the examination centre, selected in the precedent step, a bank
account in which the deposit must be made is appeared or other instructions for payment. In the same
page there is a table with the cost of examination fees for each level.

In case that the payment is made with bank account deposit, the user should enter his/her deposit slip,
the amount (in euros) and the date in the corresponding fields.

It is noted that the user can proceed to the next steps of the application procedure and fill out the data
of this step later. Nevertheless, for the final submission, the user should have followed all the steps.

Page 10



Note: There is a specific case regarding the examination centres, where candidates from Greek
Language Learning Institutes under the auspices of HNDGS (Hellenic National Defense General Staff) can
participate to the examinations. If you are a candidate under the auspices of HNDGS, select the
corresponding field which is appeared under the examination fees table and enter your Institute.
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TILOTOTO(NONG EAANVOpABELOG KATABANAOVTAL OTO EEETACTIKG KEVTPO GTO

T EMINEAD ESETAZTPA
oEL EEETAGEL,
10 eEETa0TIKO KEVTIPO Al (yia maiB1d 8-12 £TWV KaL Y1a £@NBOUC-EVAMKEC) 65,00 eupw
A2 65,00 UL
30002 - E

Moot A2 (10 eTtayyeApatikolg okomoUe) 65,00 EUPL
B1 65,00 supw
52 73,00 eupl

otelte, oTOV
VOLATEIVUIO r 73,00 EUpw

G OTIOU POLTATE, TNV TEPLTTIWON TTou Sev loTE PEpovWEves

UoAgLeg r2 73,00 UL

(. EMAHNOMAGEIA- NIKOAAQZ MAMAAOMNOYAOZ - ZXOAEIO)
Nivakac. EZ¢raatpa lavouapiou 2015

ALPHA BANK
AIKAIOYXOZ: EAAHNOAMEPIKANIKH ENQZH YroyrigLot FEEGA
APIOMOZ AOTAPIAZMOY: 803-00-2002-000233

IBAN: GR&5 0140 8030 8030 0200 2000 233

SWIFT CODE: CRBAGRAA
TNV GUVEXELD OURITANQLICTE amapaitnTa ta arolysia e kataBeong
FTolyela katdbeong
ApLBpSG kataeang (TUN) (*):
Artohoyia katdBeong: (*)
Moo kataBeong (gupw): (*)

Hpepopnuia katdBeong: (%)
Figure 2-10. Examination fees payment

2.3.4. Application filling out

In the fourth step, the user should fill out the application form for participation to the examinations
(Figure 2-11). The online application contains the same fields with the corresponding written
application.

The user should select the attainment level and enter his/her personal data and communication data.
The fields marked with asterisk (*) are compulsory.
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Especially, those who wish to participate to the examinations for the Certification of Attainment in Greek,
level A2, for professional reasons should also fill out the reason of participation.

If the candidate is a person with disabilities or/and special provisions for his/her testing are required,
he/she should also fill out the “Application for special arrangements”. It is noted that in this case, the
candidate should provide the examination centre, personally or by registered mail, with the
corresponding documents referred to the application.
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EmeEepyaota attnong

i ¢ s e

Opot cuppeToxrg EEETacTG KéVTpo MAnpwpn eEétactpuv Zupmvipwan aftnong

v v

l’ AlTnon GUPHETOXNG
A oug egetdosig motonoinong tng eAnvopddsiag

Ta nedia mou elval onpeLwpéva pe aotepioko (*) elval anapainta.

5 Tapakald va Sextelte Ty altor HoU Lo SUpHEToX) oTLg EEETACELS Yia To ToTerouTukS EknvopdBeLag To eninebo/a entinea otofota oTioie/a

B&hw va ekeraotw elvar (%):

[IA1 anasia8-12) A1 {ya e@rBoug kat svnhikoug)
FA2 181 m82 Er m|r2

TTouyela umorpLlou/ag
ETwvupo unoyngiousag (%)
Ovopa unoynpiousag (*)

ratpuvupe:

Hpepopnuia yéwnong () i
o0do(*); @ duspag © Yuvaika

ATOSeWTIKG TaUToTNTag  TOMOG (*) | Mapakahd EMAEETE E| ApIBUSG: (%)

Figure 2-11. Application filling out

2.3.5. Questionnaire filling out

In the fifth and final step, the user should fill out the questionnaire, used by CGL for statistical purposes
(Figure 2-12). The questionnaire addressed to children 8-12 is different from the one addressed to
adolescents/adults. The online questionnaires contain the same fields with the corresponding written
questionnaires of the previous years.

It is noted that some of the fields already answered by the user (e.g. name, surname, sex etc.) are
prefilled.
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Figure 2-12. Questionnaire filling out

2.3.6. Final submission

Since the user follows all the steps, he/she can proceed to the submission of the application (Figure 2-
13). He/She will be asked if he/she is sure he/she wish to make the final submission of the application
form (Figure 2-14) and, if he/she agrees, the application status will be changed to “Submitted” and
he/she could not process it any more.

Page 13



l'rtl.rairzonc;l'.ﬁaﬁrarnﬁvopdeétuq

Aaprpog
Makprig

[=e)ile) 3

YmoBoAr altnong
v

e ¢ 2” +° 0’| @

‘OpoL GUPPETOXAG EEeTaoTIKG KEVTPO MAnpuwpr] eZétactpwv Zupmhrpwan attnong Zuprripwon YmoBoAr aitnong
£pwtnuatoloyiou
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@ Tehkr| uttoBoAr attnong
Zuyxapnnpia, EXETe cUPTTANPRGEL OAa Ta anapaitnta otouxela kat pmopeite va poxwpoete otnv tehikrj umoBoAr) g attnong.
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TEAIKH YNOBOAH

Figure 2-13. Final submission of the application form

TeALkr} uTtoBoAn aitnong
Elote olyoupol, 6TL Béhete va UNORBARAETE T altnan;

META TNV TEAKNA UTTOROAR S2v EXETE TN SUVATATNTA VO EMEEEQYAOTELTE Eava TNV
altnan aac yio auto BePauwBeite 6L Oha Ta aTolyEla Elval owaTa.

Axlipwon

Figure 2-14. Window of application submission confirmation

2.4. Candidate card

When the candidate application is controlled and finally approved by the examination centre, the user
can download the candidate card (Figure 2-15) from the app homepage providing he/she is connected
(Figure 2-16).

The candidate card contains the basic data of the candidate: Candidate code, Name, Surname, Birth date
and Attainment level. He/She should carry it in the examinations so that he/she can be easily found in
the candidates’ lists.

It is noted that the candidate card is sent automatically to him/her, attached to the e-mail message for
the final approval. With the candidate card, both the participation terms and the communication data of
the examination centre are sent.
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Yroupyeio Nawdelag kat ©pnokevpdTwy,
MoAtiopol kat ABANTLOHOU

KENTPO EMHNIKHZ TAQIZAY

MIZTOMNOIHTIKO EMNAPKEIAZ THZ EAAHNOMAGEIAZ

ESETAZEIZ MAIOY 2013

ESETASTIKO KENTPO: |3 [ o]0 o]«

KQAIKOZ YNIOWH®IOY: nnnn

ONOMATENQNYMO: MAKPHZ AAMINPOZ

Kwdikog QR

HM/NIA FENNHEZHEz: 08/05/1969

ENINEAO FNQzZZOMAOEIAZ:

Al (yia nadra 8 -12) O Al (ywa edbrpouc/aviiikouc) Xl a20

B1 O B2 O rnd rz 0

Figure 2-15. Candidate card

g
OL QLT oELg pouv
TT0v aKGAOUBO TTVOKA TAPOUCLAZOVTAL SAEG OL QLTAGELG TTOU EXETE SNLOUpYAoEL

BpéBrkay 8 awroeg (1 - &

EZETAZEIZ MIZTONOIHIHE THI EMHNOMAGEIAZ MAIOY 2014

1 0000 - XOPIZ ONOMA

I 0000 - XQPIZ ONOMA SE—

& 0000 - AAMITPOZ MAKPHE Approved Candidate
application card

B 0000-55

EO0702-332

Figure 2-16. The app homepage when the user is connected
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3. Examination  centres:  Administration  of  the
applications

miotonoinon eAAnvopadeiag

EEET e

EIETAZEIT MHZTONOIHINE THE EAAHNOMAGIAZ MAIOY 2013

YnowweloT mineso KaTa

Ao a o=

The app “Administration of the Applications” enables the examination centres to administrate the
applications submitted to the system by candidates for the examinations for certification of attainment

in Greek.

The examination centres have special accounts through which they have access to the administration
app. Since they are connected to the system the button "Administration of the Applications” appears, as
it is presented in Figure 3-1.

The administration app is also available in the webpage:

http://www.greek-lanquage.gr/certification/application/admin/index.html

EEeTaOTIKG KEvTpo
30004 '

EZ0AOZ

Access to the

. ; Administration app
AvayslpLon AlTnoewy

Figure 3-1. Button "Administration of the Applications”

3.1. Application approval process

‘Onwg €xoupe avapépel, the applications submitted to the system has a status depending on their
procedure phase.
The following table summarizes the application status:
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http://www.greek-language.gr/certification/application/admin/index.html

Available actions

Status Description ]
Candidate Exam centre
. Processing,
Iz enziepyaoia The candidate has not yet submitted the application . None
Delete
View,
The candidate has submitted the application View Rejection,
Approval
View, View,
The exam centre has approved the candidate ] )
L Candidate Candidate
participation to the exams
card card
The exam centre has rejected the application due to .
§ Processing,
error or because the bank cannot confirm the data of Delet None
elete
the deposit slip
The application has been submitted in written form. The .
Candidate

exam centre entered the candidate basic data in order None

d
to hold a candidate code car
The application has been massively introduced in
Excel. The CGL entered the basic candidate data in
terms of centres which have no access to the online N Candidate
. . . . one
application process. The applications submitted in card

the past will be labeled with this status (examinations
May 2013)

Table 3-1. Application status

The applications, which are not yet submitted, have the status “In process”. In this phase, the
information for the examination centre is useful only for statistical purposes.

Once the application has been electronically submitted by the candidate, its status changes to
“Submitted”. In this phase, the examination centre should control and approve it. In particular, the
following controls must be carried out:

e The amount in the deposit slip matches with the level selected by the candidate.

e The candidate age matches with the selected level. The candidates for level A1 (for children)
should be 8 to 12 years old while for the rest levels, they should be older than 12 years old.

e The amount in the deposit slip matches with the copy of bank account (extrait).

After the final approval by the examination centre, the application status changes to “Final approval”.
In this phase, the candidate is given automatically the serial candidate code and he/she can from now on
participate to the examinations.

In the phase of control, the examination centre could find out that there is an error in an application. In
this case, it could reject the application and mention the corresponding problem. The applications labeled
with the status “Rejected” return to the candidates, who have the possibility to process and resubmit the
application before the expiration date of the registrations.

Page 17



It is noted that, in all cases, an e-mail message is sent automatically to the candidate to inform him/her about the
progress of the approval procedure of his/her application.

In case that the application has been submitted to the examination centre on paper, the candidate can
hold a candidate code by entering his/her basic data and print the candidate card. These registrations
labeled with the status "Written application”.

Finally, in terms of the examination centres, which have no access to the system of online application
process, the CGL enter the candidates’ basic data from the candidates’ list (Excel) sent by the
examination centres. These registrations are labeled with the status “Introduction”.

3.2. Pages of application administration

Each page of the app contains the navigation menu, the search form, search filters, search results,
navigation methods in the pages of results and also available actions for each result.

Use the navigation menu to go to the various pages of the app. The available options are:

e All the applications

e New applications

e Approved applications (electronic)
e  Written applications

e Candidates

3.2.1. All the applications

In the homepage of the administration app, appear all the applications in the system concerning the
particular examination centre (Figure 3-2).

For searching, enter the key word in the corresponding field of the search form and click the button
"Search”.

You can do two types of search:

1. Simple search

All the results, containing the sequence of letters you typed, will appear.
2. Search with logical operators

Use the logical operators AND, OR and NOT, for an advanced search.

The search form contains search filters for restriction of results, as presented in Figure 3-3. In particular,
you have the possibility to restrict the results based on the Examination period, Application status and
Attainment level.
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TLotomoinon eAAnvopadsLag

Efetaotkd Kévipo

30004
EZ0AOZ
: Search
ALTNO|
Néz¢ althoelg ETOV aKOAO fo rm LTAGELS TIOU £XOU! B¢l oo oloTnua yLa To EETaoTIKG 0ag KEVTPO.
i i XpnoLoTIo! pLOPLCETE Ta aTte a
EYKEKDLUEVEG QLTMOEL _\/— ,
_ ‘ MAonynon ota
Eyypawpeg atioeLg Bpec
:
= o ATOTEAEOUOT
Navigation ‘
BpeBnkav Search M|« »
menu o
filters -
EZETAZEI] OEIAZ MAIOY 2014
YMOWH®IOZ EMINEAO KATAZTAZH HM/NIA
L &0000-55 ATl (ylaTalsld 8 - 12)
\ Actions
— & 0707 - sdssdasdas asd Al (ylaTalsia 8 - 12)
& 0708 - asasd asdasd Al (ylaTaisia 8 - 12) Sl Q
Search results Bmcw 5 M anasids-12) e e
EZETAZEIZ MIZTONOIHIHE THE EAAHNOMAGEIAZ 1A EATTEAMATIKOYZ EKOMOYZ IANOYAPIOY 2014
YMOWH®IOE EMINEAQ KATAZTAZH HM/NIA
& 0704 - KOPSIDA JANET WILSON A2 - ETayyEALQTIKO Evoayuyr o S - Q
& 0705 - NIKOAAE MQPFOE AZ- Evaayuyi = Q

& 0708 - ATANASOV ATANAS

Figure 3-2. The homepage of administration app

In order to restrict the results, click the name of the filter you prefer. The corresponding menu appears.

Select the corresponding frames. As you select, the number next to the filter name changes to remind you
that the specific filter is activated.

Click the button “Search”.

Filter name
Number of
Kotdotao  E : activated
selections

EZETAZEIZ MIZTONOII - Merpua f 2013

YNOY

&0000-aa

Figure 3-3. Search filters

After searching, the search results appear.
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At the top of the results page, their number appears. If the results are more than ten, corresponding
pages are created, each containing precisely ten results. The part of the results which is available in this
particular page appears in square brackets “[ ]". Moreover, the navigation is activated, as presented in

Figure 3-4.
Number of results | Navigation
BpéBnkav 51 altioslg [1 - 10] & Excel M « » M

Figure 3-4. Number of results and navigation

You can download the results in MS Excel format by clicking the button appeared next to the number of

results.

Each line of results mention the code and the name of the candidate, the attainment level, the
application status and the date of the last change, as presented in Figure 3-5.

ESETAZEIZ MIZTOMNOIHZHE THZ EAMHNOMAGEIAZ MAIOY 2013

Candidate code EMIMNEAO KATAZITAZH uy  Actions
&0000-aa Ala YrioBAii@nke < .' : Q-
& 0000 - JOHN PAPADOPOULOS Ala Status Q-
so000.xf ~ Candidate name Ala T i a-

Date

I
W

& 0000 - XQPIZ ONOMA

Figure 3-5. Results’ lines of the section "All the applications”

It is noted that the candidate code is attributed only to the applications with the status “Final approval”.
Moreover, for the applications “In progress”, the name of the candidate and/or the attainment level could
be missing, depending on the progress of the application filling out.

At the end of each line, there are the available actions. For this section, the available action is the “View"
of the application. By clicking the button, the application appears in PDF format.

It is noted that for the application with the status “In process” the action “View" is not activated.

3.2.2. New applications

By selecting the link "New applications” from the navigation menu, the page presented in Figure 3-6

appears.

The page contains all the applications with status “"Submitted”. It is reminded that in this phase the
examination centre should both control and approve the applications. Precisely, the following controls
must be carried out:
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e The amount in the deposit slip matches with the level selected by the candidate.

e The candidate age matches with the selected level. The candidates for level A1 (for children)
should be 8 to 12 years old while for the rest levels, they should be older than 12 years old.

e  The amount in the deposit slip matches with the copy of bank account (extrait).

The way of searching and navigating is the one described at the paragraph §3.2.1.

Each line of the results mention the code and the name of the candidate, the attainment level, the birth
date and the amount of the deposit slip, as it is declared by the candidate.

At the end of each line, there are the available actions. For this section, the available action is the

nou I

“View", "Rejection”, “Approval” of the application.

rtwtoﬁoi.ncn éanop&Gz—:taq

EEETAOTIKG KEVTPO
30004

EZ0AOZ

NEEC alLTroeLg

ZTOV GKOAQU!
KEVTPO. Kave

Bpeg

ESETAZEIZ MIZTONOIHZHE THE EMMAHNOMAGEIAZ MAIOY 2014

YNOWH®IOL EMMNEAOC HM/NIA FTENNHIHI nozo

& 0000 - AAMIMPOZ MAKPHEZ Al (yamaibia 8 - 12) 01/02/200

& Kévtpo EMAnVLKAG MAWooag o Turpa Ttiplens kat MpoBoAfc Tne EAARY
= ellinomatheia @k 0s.edu.gr

& N6An yia T EXqvuc yAdooa

Z KépBog yia v eAAnvikr] yAwooa

[ awabpopéc ot Siackaia T véag EAAnVLkNG

Figure 3-6. Section “New applications”

3221, Rejection of the
application

% In order to reject an application, click the button “Rejection” next to each application. The
form presented in Figure 3-7 will appear.
Enter the reason of the rejection. The field is compulsory.

Click the button "OK". The form will close, the page will be refresh, the application will return to the
candidate and it will not appear any more under the particular section. From now on, it will be included
at the section "All the applications” with the status “Rejected”.

For cancelling the action, click the button “Cancel”.
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Andppubn altnong

Na emaTpaipel n aitnon otov umownLo;

To mp&RANpa slval (*);

AxUplan

Figure 3-7. Form of application rejection

3222, Application approval

In order to approve an application, click the button “Approval” next to each application. The

form presented in Figure 3-8 will appear.

v

Click the button “OK". The form will close, the page will be refresh, the application status will change to
“Final approval” and it will not appear any more under the particular section. From now on, it will be

included at the section "Approved applications”.
For cancelling the action, click the button “Cancel”.

Caution: the action cannot be undone.

Eykplon altnong
Mpoooyn: autn n eVEpyEeLa Sev pmopel va avalpeBel!

ME QUTO TO Bripa ohoKANpWVETAL N EyKoLon TN altnong. BeRawwBeite Ot £xete
eheyEEL

® To TIOTO OTo KOTABETA QLD CUUQWVEL JE TO ETIMESC TTOU £XEL ETIAEEEL O
uro PR ELoC.

® H niwia Tou urtonglou avtiotowel oto emimeSo TTou £xEL ETIALEEL.

* To TOd0 KOTABEONE oupPWYEL JE To ovTlypoupo Aoyaplacuol (extrait) Tng
Tpansfac.

AKUPWON

Figure 3-8. Form of application approval
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3.2.3. Approved applications

By selecting the link «<Approved applications” from the navigation menu, the page presented in the Figure 3-
9 appears.

The page contains all the application with the status “Final approval”. In this phase, the candidate is
given automatically the candidate serial code and he/she can from now on participate to the
examinations.

It is noted that, in this section, appear only the electronically submitted applications.

The way of searching and navigating is the one described at the paragraph §3.2.1.

Each line of results mentions the code and the name of the candidate, the attainment level and his/her
communication data.

For this section, the available actions are the “View" of the application and the “Candidate card” (see
§2.3.6).

TLototoinon eAAnvopdabeLag

EEETaOTIKG KEVTpO
30004

EZ0AOZ

S V— EVKEKPLJEVEG QLTNOELG (NAEKTPOVIKEG)

arnazlg ZTov axdAouto mivaka mapeuotalovial OAEG oL NAEKTPOVLKES QLTAJTELC MO EXETE EYKDLVEL

. Bpec
C QUTATELG

yriopr@eLo

Bp#BnKav 25 AITAGELS [1 - 10] & Excel W o« » M

EZETAZEIZ MIZTOMNOIHEHE THZ EAAHNOMA@EIAZ MAIOY 2014
YNOWH®IOE EMINEAO THAE®QNO EMAIL

A1 (ya T84 8 -
12)

‘ & 0708 - asasd asdasd At :3]‘6'3 = 1234567 Imak@itigr Q &
2

.:’ & 0707 - sdssdasdas asd sdsad Imak@iti.gr Q &

Al (yla tatdid 8 -

&0709-32 12) 1 Imak@itigr Q &
EZETAZEIZ MIZTOMOIHEHE THEZ EAAHNOMAGEIAZ MAIOY 2013

YMNOWH®IOE EMINEAO THAE®ONO EMAIL

& 0637 - MANMNA BAZIAIKH 2 - Aplotn ywwan 2682028632 pappasing@hotmail com Q &

Figure 3-9. Section "Approved applications”

3.2.4. Written applications

By selecting the link "Written applications” from the navigation menu the page presented in Figure 3-10
appears.

The page contains all the applications, which have been submitted on paper and the basic data of which

have been entered by the examination centre.

The way of searching and navigating is the one described at the paragraph §3.2.1.
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Each line of the results mentions the code and the name of the candidate, the attainment level and his/her
age.

The only available action is the “"Candidate card” (see §2.3.6).

TiLotomoinon eAAnvopddeiag

EZetactiko Kévipo
30004

EZ0AQZ

‘Oheg oL artoelg ’Equ‘-pEC altﬁcslq

NEEG QUTrOELE TTov akdhouBo Ttivaka Tiaps
Seopeor

aUTAoeL; TTou £xouy uTioPANSEL ypaTTTG. MTopELTe va BnuLoupyrOETE VEES EYYpapeq
)Bepo KwbIKS UTobnglou

EVKEKDLWEVEC QPXLKA

EVKEKDLEVEG TEMKA Bpeg + Eyypapn aitnon

Eyypapeg autioetg

New written

Bpéénkav 3 atroels [1 - 31 o Excel L]

application

EZETAZEIZ MIZITOMNOIHZHE THE EMMHNOMAGEIAZ MATOY 2013
YNOWH®IOZ EMINEAD HM/NIA TENNHZIHZ

." & 0004 - MAKPOYAHEZ ETEQANOE 01/02/2000 (13 £Twv) &

\ & 0003 - MAKPHE AAMIPOZ 08/05/1969 (44 ETWV) &
& 0002 - MAKPHE AAMIMPOZ 08/05/1969 (44 £Twv) &
<MMponyoupevo [1] Emopeve >
Figure 3-10. Section “Written applications”
3.2.4.1. New written application
+ In order to enter a new application submitted on paper, click the button “Written application” in

the top right hand corner of the page. The form presented in Figure 3-11 will appear.

~
A7 furm TTAIEIA 2 T A4 oA ek R - T
E1A1 (yla Tasla 8 - 12) E1A1 {ya epABout kal evnAlkoue)
[ Es Es2 ar Erz
OTQLAUH G S

Figure 3-11. Introduction form of written application
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Enter the basic data of the candidate. Click the button “OK". The form will close, the page will be refresh,
the application status will change to “Written application”. Meanwhile, the candidate code will be
attributed.

For cancelling the action, click the button “Cancel”.

Caution: the action cannot be undone.

3.2.5. Candidates

By selecting the link “Candidates” from the navigation menu the page presented in Figure 3-12 appears.

The page contains all the applications which have been submitted electronically or on paper, i.e. the
total number of the candidates appears.

The way of searching and navigating is the one described at the paragraph §3.2.1.

Each line of the results mentions the code and the name of the candidate, the attainment level and
his/her communication data.

For this section, the available actions are the “View" of the application (only for the electronically
submitted applications) and the “Candidate card” (see §2.3.6).

By clicking the button “Candidates’ list”, you can download an Excel file with the candidates’ data.

TLoTomoinon eAAnvopabeLag

EEeTaoTikd Kévipo
30004

EZ0A0Z

T K KQ TIapoUCLAZoVTaL oL ATGELG GAwy Twv UTtown @iy (MAEKTPOVIKEG, YPATTTEG Kal JagikrG ELoaywyrq

BpéBrkay 74 uTowApLoL [1 - 10] KardAoyog umtoynpluy Mo« » o»

ESETAZEIZ MIZTONOIHZHZ THZ EAAHN!

Candidates’

YNOWH®IOZ . EMAIL
list
E/ & 0707 A Im, Q &
\ & 0708 Al (ylamalsid 8 - 12 234567 mak@iti.gr Qa &
& 07 A amasld & - 12, mak@iti.gr Q &
& 0710 - LA MA Al (ylamalsia 8 - 12 &
ESETAZEIZ MIZTONOIHIHI THZ EAMAHNOMA®@EIAZ A ENAFTEAMATIKOYZ ZKOMOYZ IANOYAPIOY 2014
YNOWH®IOZ EMINEAD THAE®PQNO EMAIL
& 0704 - KOPSIDA JANET WILSON A2 - ETlayyeAUaTIKG &

Figure 3-12. Section "Candidates”
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EMXEIPHIIAKO NPOIPAMMA
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