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Certificate of Attainment in Greek

Application Form
for registering as an examination centre


	Address:
	CENTRE FOR THE GREEK LANGUAGE
	tel.: +30 2310 459101, 459574

	
	Certificate of Attainment in Greek
	fax: +30 2310 459107

	
	Karamaouna 1 – Platia Skra
	e-mail: : ellinomatheia@komvos.edu.gr

	
	GR-551 32  Kalamaria, Thessaloniki, Greece
	


Terms and Conditions for the Operation of the Examination Centre
Before you fill in the application form, we kindly request that you read carefully the following terms and conditions which must be fully observed by the person(s) in charge of the examination centres. Failure to observe them will result in the immediate termination of the contract by the Centre for the Greek Language (CGL) and the termination of the operation of the examination centre. CGL shall not be responsible for the consequences of this termination.

Please fill in accurately and correctly all fields of the application form.
I am aware that:

· All conditions and rules set by the Centre for the Greek Language for the conducting of the examination must be fully observed.
· A market research must be conducted so that the expected number of candidates who will be participating in the examination every year can be estimated. 
· The Examination for the Certificate of Attainment in Greek must be made known and promoted throughout the area covered by the examination centre; CGL must be notified of all relevant actions. 
· Any changes announced by CGL must be sent to anyone interested in the examination (teachers, parents, learners).
· Anyone involved in the examination procedure must be aware of the rules and conditions that govern candidates’ participation in the examination.
· All necessary documents/forms must be distributed to candidates and any help required for filling in the forms must be provided by the examination centre personnel.
· Immediate and easy contact with CGL as well as the candidates must be ensured.
· All deadlines must be met.
· CGL must be notified of any problem arising during the examination.
· CGL must be helped in every possible way to conduct any kind of unscheduled examinations.
· CGL must be notified of any change in the examination centre (regarding the person in charge of the centre, his/her replacement, examiners, invigilators, address, telephone numbers, examination venue etc.); the CVs of the centre’s associates must be sent to CGL.
· All forms the candidates fill in for their participation in the examination (application form, questionnaires etc.) must be sent to CGL within the deadlines set.
· Candidates’ fees for their participation in the examination must be deposited immediately after the registration process has been completed and after the sum that corresponds to the examination centre’s functional expenses has been deducted. The deposit receipt must be sent to CGL.
· The most appropriate and most experienced examiners and invigilators must be selected.
· All precautions must be taken to ensure that exam materials remain confidential.
· CGL must be informed immediately about receipt and dispatch of exam or other materials (results, certificates etc.)
· All exam materials must be dispatched, after the end of the examination, in the way specified by CGL (arranged in candidate number order per level)
· Candidates must be notified of the results without delay.
· Lists of candidates’ names must sent to CGL electronically; the names must be written in block capitals and spelled as the candidates want them to appear on their certificates.
· Candidates’ names must be carefully spelled and checked to avoid any errors. On the day of the examination invigilators must carefully check attendance lists and notify CGL of any changes on them. Also, candidates’ personal performance in the exam slips must be carefully checked. Any change must be reported in written form to CGL before the dispatch of certificates.
I hereby state that I’ve been informed about and accepted all terms and conditions that govern the creation and operation of an examination centre for the Examination for the Certificate of Attainment in Greek, I will fulfill my obligations and we will publicize the Certificate in every possible way.
Date: ___________________________

Name of person in charge of the institution (fully written): ________________________________________

Name of person in charge of the examination (fully written): ______________________________________

Signatures of person(s) in charge




Stamp of the institution

of the institution and the examination






Part A

           



Full name of the candidate examination centre: (in block capitals) 


___________________________________________________________________________


Postal address: (in block capitals)

__________________________________________________________________________


Post code: __________________________  Country: _____________________________


Telephone no./nos.: a. _________________________   b. ___________________________


Mobile phone no.: _________________________ Emergency phone no.: _______________


Fax:   _____________________________   e-mail:  ________________________________


Web address (if there is one): ________________________________________________________


Type of institution: ___________________________________________________________


Year of foundation: __________________________________________________________

Total number of registered students: _____________________________________

      (if classes of Greek are held)


Name of person in charge of the examination:


_________________________________________________________________________ 

Contact numbers: (a mobile phone number is acceptable)

_________________________________________________________________________________



Names of institutions that have approved your examination centre as well as the year of approval:


_________________________________________________________________________


_________________________________________________________________________


_________________________________________________________________________


_________________________________________________________________________

Part B

           

Please clearly fill in the following table that concerns the qualifications of staff teaching Greek. We kindly request that you attach a short CV of the teachers (examiners, invigilators etc.).
(You may use a separate page)

	Name
	Academic Qualifications
	Years of experience in teaching Greek

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Please attach the CVs of the teachers as well as the person in charge of the examination.
Expected number of candidates for the Certificate of Attainment in Greek:
	Α1 for children aged 8-12 
	
	
	B1
	
	
	C1
	


	Α1 for adolescents and adults
	
	
	B2
	
	
	C2
	


	Α2
	
	


Note: Levels A1 and C2 are new levels. Level Α2 is former level Α; Β1 is former level Β; Β2 is former level C; level C1 is former level D.

The examination will be promoted through (please tick ( ):

	the press
	(
	
	radio
	(

	the internet
	(
	
	Greek communities’ offices
	(

	television
	(
	
	
	


other:  __________________________________________________________________

The examination can be conducted over at least a five-year period:
(please tick ( )
YES
( 


NO        (
part C

           

Exam materials will be locked away:

	in a safe
	(
	
	in a securely locked office
	(

	in a lockable cabinet
	(
	
	other: ________________________________


Description of rooms

(please tick ( )

Capacity

	15 - 20 people
	(
	
	20 – 25 people
	(
	
	25 – 30 people
	(


Every room is equipped with:

	computer(s)
	(
	
	whiteboard
	(

	CD player/s
	(
	
	tape recorder(s)
	(


In the examination venue there are 1 or 2 photocopiers

(
Secretarial facilities:
Name of person in charge of the secretariat: ___________________________________________

Telephone no.: ____________________________  e-mail: _______________________________

Knowledge of Greek:  average    (     good   (     very good    (      native speaker      (      

The secretariat is open:

	daily


	(
	
	twice a week
	(
	
	three days a week


	(


	09:00-17:00


	(
	
	09:00-14:00


	(
	
	17:00-21:00
	(
	
	other:


Date
Signature of person(s) in charge of the institution


and the examination


Stamp of the institution



Comments/Remarks:


________________________________________________________________________


_______________________________________________________________________________


________________________________________________________________________


_______________________________________________________________________________


________________________________________________________________________


_______________________________________________________________________________


________________________________________________________________________


_______________________________________________________________________________


________________________________________________________________________


_______________________________________________________________________________


________________________________________________________________________


_______________________________________________________________________________


________________________________________________________________________


_______________________________________________________________________________


________________________________________________________________________


_______________________________________________________________________________


________________________________________________________________________


_______________________________________________________________________________


________________________________________________________________________


_______________________________________________________________________________


________________________________________________________________________


_______________________________________________________________________________


_______________________________________________________________________________


________________________________________________________________________


_______________________________________________________________________________


________________________________________________________________________
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